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POLICY FOR IN-YEAR /CASUAL ADMISSIONS (from September 2009) 

 

 
 Casual vacancies  occur when a child is withdrawn from the school. A parent withdrawing a child must give notice 

             in writing, with a definite date when the child will leave the school. 

  No offer will be made to anyone else more than two weeks before that date. 

 

 Applications to join the school should first be made by arranging an appointment with the headteacher. After a visit 

to school, parents will be given an application form to complete. All applications must be in writing, and that 

application will be acknowledged within a week. This acknowledgement will inform the parents of their right to 

appeal if no place is offered to their child. 

 

 Admissions will be decided by the Admissions Committee and reported to the Governing Body. No offer will be 

made which will take the class above 30 pupils. 

  If there are more applicants on the waiting list than there are vacancies available the school’s admissions criteria 

will be applied in the following order at the time a vacancy becomes valid. 

 

 The Admissions Policy should be read and the form completed with reference to the Explanatory Notes attached. 

  

 CRITERIA 

 

  1. Any looked after children. 

 

2. Children who worship with their parent at the parish Church of St John the Evangelist, Coulsdon and who :- 

  a) attend weekly and whose named parent is actively involved and committed in other aspects of 

  church life. 

Then those who b) attend fortnightly and whose named parent is actively involved committed in other aspects of 

  church life. 

Then those who c) attend monthly or more and whose named parent is actively involved and committed in other 

  aspects of church life. 

 

When there are more applicants than places in any of the above categories a), b) and c), active involvement and 

commitment in church life will be determined by, for example whether the parent is a communicant member in 

the Church of England, whether the child is baptised; by participation in, for example, church committees, 

prayer groups, house groups, working parties or acting as sidesmen, lay readers or as leaders of Alpha courses. 

Places will be offered to those children whose named parent is most involved in these activities.  (Evidence will 

be sought). 

 

Should the governors be unable to differentiate between applicants on the basis of involvement  and commitment 

in church life, the place will be given to the child who lives closest to the school as measured in Criterion 7. 

 

 

 



3. Children who worship with their parent at some other Church of England Church, provided that they reside 

within the parish of St John the Evangelist, Coulsdon and who :- 

  a) attend weekly and whose named parent is actively involved and committed in other aspects of 

  church life. 

  Then those who b) attend fortnightly and whose named parent is actively involved and committed in other     

  aspects  of church life. 

Then those who c) attend monthly or more and whose named parent is actively involved and committed in other 

  aspects of church life. 

 

When there are more applicants than places in any of the above categories a), b) and c), active involvement and 

commitment in church life will be determined by, for example, whether the parent is a coommunicant member in 

the Church of England, Whether the child is baptised; by participation in, for example, church committees, 

prayer groups, house groups, working parties or acting as sidesmen, lay readers or leaders of Alpha groups. 

Places will be offered to those children whose named parent is most involved in these activities.  (Evidence will 

be sought). 

 

Should the governors be unable to differentiate between applicants on the basis of involvement and commitment 

in church life, the place will be given to the child who lives closest to the school as measured in Criterion 7. 

 

4. Children who are related as a sibling to a pupil who will still be at the school at the time of admission and who 

lives at the same address. 

 

5. Children who worship with their parents at another Christian Church other than the Church of England, 

provided they reside within the parish of St John the Evangelist, Coulsdon and who :- 

  a) attend weekly and whose named parent is actively involved and committed in other aspects of 

  church life. 

Then those who b) attend fortnightly and whose named parent is actively involved and committed in other 

aspects of church life. 

Then those who c) attend monthly or more and whose named parent is actively involved and committed in other 

  aspects of church life. 

 

When there are more applicants than places in any of the above categories a), b) and c), active involvement and 

commitment in church life will be determined by, for example, whether the parent has full active adult 

membership of their church; by participation in, for example, church committees, prayer groups, house groups, 

working parties or acting as sidesmen or lay readers. Places will be offered to those children whose named 

parent is most involved in these activities.  (Evidence will be sought).  

 

Should the governors be unable to differentiate between applicants on the basis of involvement in church life, 

the place will be given to the child who lives closest to the school as measured in Criterion 7. 

 

6. Children who have special  social or medical circumstances. Such applications must be supported by written 

social or medical reports.  

 

7. Any remaining places will be allocated in order of nearness of child's home to the school gate measured by the 

shortest walking distance. The school will use the LA's Geographical Information System (GIS) for this if 

required. If two applicants live equidistance from the school, admission will be determined by the drawing of 

lots by an independent person. 

 

* Parent is defined in 2, 3 and 5 as the parent or carer (natural, adoptive or legal guardian), who is included in 

the application form, who lives at the same address as the child and who is nominated on the application form as 

the one most actively involved in church life.                  Rewritten March 2008  



  EXPLANATORY NOTES FOR ADMISSION TO RECEPTION 

  CLASS OR AS AN IN-YEAR/ CASUAL ADMISSION (from September 2009) 

 

 1.  For criteria  2, 3 and 5 evidence will be sought from the Rector, Vicar, Minister or a senior 

church  official where the living is vacant, of the church where the parent(s) and child regularly 

worship. The parent(s) and child should have attended church for at least a year prior to application. If 

a family has recently moved into the area or has attended their church for less than a year, evidence 

will be required from their previous minister (please give details), of previous attendance.  All referees 

will be asked to provide a written statement, which must be received at the school by 25th January 

2008 in the case of Reception Class. Please inform your Priest or Minister before using his or her name 

to support your application. 

 

 2. Christian churches are defined as members of a recognized Christian body such as Churches  

 Together in England. 

 

3. The term ‘looked after child’ has the same meaning as in Section 22 of the Children’s Act 1989 

and means any child in the care of a local authority or provided with accommodation by them (for 

example, children with foster parents) 

 

4. If there are insufficient places for all applicants fulfilling criterion 4 or 6, then distance (as 

measured in Criterion 7) will be used to differentiate between applicants.. 

 

 5  When they select children the Admissions Panel has no knowledge of the order of 

school preference expressed by the parent(s). 

 

6. Offers of places in Reception Class will be dispatched according to the date set by the LA 

(Usually by the end of March). 

 

7. Applicants who do not gain admission to either Reception Class or as a casual admission to any 

other class, have the right of appeal to an independent Appeals Panel. An Admission Appeals form 

should be obtained from the school. Any appeal should be received in writing within 28 days of the 

date of the letter notifying the decision. 

An Appeal Panel consists of people who are independent of the school and their decision following the 

appeal is binding on both the parents and the school. A decision to appeal does not prejudice a child’s 

position on the waiting list. 

 

   8. When a parent is refused a place in either Reception or as a casual admission to any other class,  

their child’s name will be placed on a waiting list. In the event of a place becoming available and there 

being more than one name on the waiting list for that class, the applications will be considered in 

accordance with the criteria of the Admissions Policy. 

 

  9. Sibling refers to a blood brother or sister, a stepbrother or sister and a fostered brother or sister, 

living at the same address. 

 

 

         Rewritten March 2008 


